Dear Sir/Madam

 

To whom it may concern. (Insert your Supplier) 
 

I wish to formally terminate our Business (insert Electricity or gas) Supply with you as of today (Insert Date).
 

Company   (insert Company Name)
Supply Address (insert Address)
Postcode (insert Postcode)

Contract Termination Date (Insert Date contract expires)
Mpan (This is for Electricity this number will be on your bill will start 00/03/04 to 08)
Or

Meter Point Reference Number (This is For Gas this number will be on your bill)
This letter has been sent to you to ensure you that If I chose to move my supply to a new supplier I can.

I hereby give you (choose Notice needed, 120 days 90 Days 60 Days 45 Days 30 Days 28 Days) notice.
Please ensure you provide me with confirmation of your receipt and acceptance of this termination notice with 48hrs of receipt of this letter. As I have sent this letter to you recorded delivery and by email today, could someone please call me or email me back today to confirm receipt?

Yours Sincerely

(Insert Name)
Tel (Insert Telephone Number)
Email (Insert Email Address)
